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Dear Flourish,
I am having a hard time staying organized. Help me find 
an easy system that keeps all my digital scrapbooking files 
organized...
Thanks, Scattered

Dear Scattered,

There are a few basic start-up steps when it comes to 
organizing your digital files:

1. Drawers - Just like a real file cabinet that has drawers, hanging folders, and file folders 
that hold your files, your computer has the same type of system built right in with endless 
customization. Start in your “My Documents” folder, or another folder titled with your 
name. Inside, the first folders you create should be called “Scrapbook Supplies”, and 
“Scrapbook Pages” that act as 
your “drawers.”

2. Next, you need your “hanging file 
folders”, so create folders named 
after the stores you purchased the 
items from, like “Store One” and 
“Store Two”, or after the designer 
who created the kits, like “Marilyn 
Monroe” or “Judy Garland” (who 
knew, right?).

3. Files folders: Now, save your .zip 
files into the above mentioned 
“store” or “designer” folders and 
then extract them into the same 
folders, so they are all kept in the 
same place. You can delete the 
.zip files if you want, but I keep 
mine and back them up.

You might want to tag your files with a program that keeps them all organized by “tag” such 
as ACDSee Photo Manager if that will help you, but it’s not necessary.

The most important thing to remember is - ALWAYS BACK UP YOUR FILES! This will save you 
hours of work and stress, and that’s always a good thing!

Would you like to ask our experts a question? Let us know what you want to read more 
about by sending us your questions, interests and ideas for future articles and features. 
Email us at helpmeflourish@gmail.com. Selected interests and ideas will be featured in 
future issues. We are looking forward to hearing from you!

LETTER FROM THE EDITOR...

I can’t believe it’s May already... except for the beautiful reminders of 

springtime in my little corner of the nation. With all the flowers blooming and 

birds singing, it has become my favorite time of year, although it does not last 

long in Southern California!

May means Mother’s Day for the U.S. and that means it’s time to celebrate our 

mothers, ourselves, our grandmothers and even our daughters as we pass 

our digital legacy on from one generation to the next. I can’t think of a better 

mother’s day gift than the gift of recording the “everyday” history for your 

family, and that’s what we digi scrappers are all about.

Flourish has some great features this month, including at mother’s day gift 

box tutorial that is easy and adorable. Don’t miss our Featured Designer and 

Featured Artist interviews, and the free download courtesy of Erin Clayton of 

ErinInk. Our newset edition to the newsletter is the “Help Me Flourish” column 

where our experts answer lifes most challenging digi scrap questions.

Enjoy National Scrapbooking Day (May 1st) and shop till you drop!

Joy

Joy Kuoha is a graphic designer, writer, and amateur 
photgrapher. She has 5 amazing children and 3 adorable 
grandchildren. She is also addicted to chocolate, 
facebook, and scrabble. When she is not sitting in front of 
her computer, you can find her in the garden cutting roses 
or at the beach soaking up the sun.
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